HOW TO APPLY FOR GRANT REIMBURSEMENTS

1. A letter on your letterhead that includes the following:

A. Requesting reimbursement in the amount of $__________;

B. Against agreement #________________;

C. A statement of acceptance of the vessel or equipment as meeting your DBW approved specifications;

D. Certification that you complied with all procurement procedures outlined in the agreement;

E. Name of payee and address where payment is to be sent;

F. Location of performance (area where equipment will be used);
G. Signature of the person authorized in the resolution or minute order to execute the agreement.
2. Include copies of the following:
A. Brand name, and description;
B. Make and/or model number, serial number;
C. Cost;
D. Sales tax rate;
E. Invoices and purchase order;
F. Proof of payment for purchase(s).
3. Also include copies of the following for purchase of: PATROL BOAT, TRAILER AND/OR ANY MOTORIZED VESSEL:
A. “Customer Suspense Receipts” from DMV for boat, trailer or any motorized vessel title showing DPR/DBW as legal owner and your agency as registered owner.
Legal Owner address is:

Dept. of Parks/Recreation, Div. Boating/Waterways

4940 Lang Ave, Bay H

McClellan, CA  95652

B. Certificates of origin from the manufacturer for the boat, motorized vessel and trailer.

Email reimbursement package to: 

Johanna.Naughton@parks.ca.gov

